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1 O01mme moJ10KeHUus

1.1 Hacrosiiee [lonoxxeHne peryiamupyer AeaTeIbHOCTh Y4eOHO-METOANUECKOI0 OTAeNA (Hanee
- YMO) B memnsix KauyeCTBEHHOW M ONTUMAJIbHOW padOoThI MO peanu3anuu 0O0pa3oBaTeIbHbBIX
YCIIYT 0 TOTIOJIHUTENFHBIM MPO(EeCCHOHANBHBIM TPOTPaMMaM.

1.2 Hacrosiuee Ilonoxxenue ompenensier craTyc, LeNH, 3aladyd, MOPAJOK OpPraHU3alUud U
NESTeIbHOCTH y4eOHO-METOAMUYECKOro OTAeNa M0 OKa3aHHIO 00pa30BaTENIbHBIX YCIYT, Ha
ocHOBaHMM JmneH3un ot 25 wutong 2016 r. cepus 77JI01 Ne0008536, BbIIaHHOM
JiernapTaMeHToM o0pa3zoBaHus ropoaa Mocksbl. JIunen3us aeicTByeT 6ecCpouHo.

1.3 VueOHO-MeTOINYECKUN OTHEN SBISIETCS CTPYKTYPHBIM MOJpa3/eIeHHEM aBTOHOMHOM
HEKOMMEPUYECKOW OpraHMU3alUu JTOTIOJTHUTEIEHOTO MPO(GECCHOHATLHOTO 00pa30BaHusI IEHTPa
noBeimeHust kBamudukanun — “AUC” (mamee - AHO IO HIIK “ANC”), xoropas
OCYIIECTBIISIET ~ 0Opa30BATENbHYIO JIEATENFHOCTh 110  PEaTM3alud  JIOTIOJTHHUTEIBHBIX
npopecCHOHATBHBIX ~ MporpamMMm  (MOBBIIIEHHWE  KBaIM(UKaLMM, HpodeccuoHanbHas
NEPEnoroTOBKA).

1.4 B cBoeil nesrenbHOCTH y4eOHO-METOAMUYECKUI OTIeN pykoBojacTByeTcss KoHcTutynuein
Poccutickoit ®denepanuu, deaepanbHbiM 3akoHOM oT 29 aekabps 2012 r. m 273-d3 “0O6
obpazoBanuu B Poccuiickoit @eneparun’’; mpukazom MunoOprayku Poccun ot 1 mtomnst 2013
r. Ne 499 “O6 yrBepxacaun llopsaka opraHu3alui U OCYIICCTBICHUS 00pa30BaTEIBHON
NESTeIbHOCTH 10  JIOMOJHUTENbHBIM  IMpOo(ecCHOHANBHBIM  IMporpaMmam’;  MHCbMOM
MunuctepctBa oOpa3zoBanus u Hayku Poccuiickoit @eneparnuu ot 09.10.2013 Ns 06-735 “O
JIOTIOJIHUTEIBHOM MpoQeccHOHaNbHOM o00pa3oBaHun” (BMecTe ¢ “Pa3psicHEHUSIMH O
3aKOHOJATeTbHOM W HOPMAaTUBHOM  IIPaBOBOM  0O0ECHEYEHUH  JIOTMOJHUTEIILHOTO
npodeccuoHaIbHOrO  00pa3oBaHUsA”); MpHKa3oM MUHHCTEPCTBA 3PABOOXPAHEHUS U
coumanbHoro passutus PO ot 26.08.2010r. N761H (pea. ot 31.05.2011) “O06 yrBepxaeHun
Enunoro kBanu@uKaMoOHHOIO CIPAaBOYHHUKA JTOJDKHOCTEH PYKOBOJMTENEH, CIIEUaIUCTOB U
ciyxamux, pazzaen “KpannduxanuoHHble XapaKTEpUCTUKH JOJDKHOCTEM paOOTHHMKOB
oOpazoBanus” (3apeructpupoBano B Muniocte P® 06.10.2010 N18638); mnpukazom
MuHucTepcTBa 3/1paBOOXpaHEHUsl U coluanbHOro pa3surtus Poccuiickoit @enepanuu ot 30
mapta 2011 1.

1.5. YMO HenocpeacTBEHHO MOJUUHAETCS U PYKOBOJCTBYETCS B CBOEH padoTe yKa3aHUSAMHU
JUPEKTOPA, 3aMECTUTEISI JUPEKTOPA, KOOPIMHUPYIOLIETO €T0 JEATEIBHOCTD.

1.6. YMO Bo3M/IaBiIsieT pyKOBOJIUTENb OTAENA, HAa3HAYAEMBbId Ha JIOJDKHOCTH IPHKA30M
mupekropa  AHO JIIO HIIK “AMC” 1o npeacTaBlI€HHIO 3aMECTUTEN IHUPEKTOpa.
PykoBonmuTens othaena Ha3HadaeTcss W OCBOOOXKIAeTcss OT JOJDKHOCTH B TOPSAIKE,
MIPEAYCMOTPEHHOM 3aKoHOAaTeNIbcTBOM Poccniickoit denepanun.

1.7. B coctaB YMO BXOIAT cHEUUAIMCTBI MO y4eOHO-METOIUYEeCKOW paboTe, KOTOpbIE
HEMOCPEACTBEHHO NOTUYHMHSIIOTCS PYKOBOJIWTENIO oOTAena. Pacmpenenenue oOs3aHHOCTEN
Mexay cnenuanuctamMu YMO ocylecTBisieTcss pyKOBOAUTENEM OTAENA B COOTBETCTBUU C
HacToAmuM IlonokeHnem, ITaTHBIM PACIUCAaHUEM U JOJKHOCTHBIMHU HHCTPYKLUSMHU.

1.8. YMO pemaer BO3JIOXKEHHBIE HAa HEro 3aJaud KaK HEMOCPEICTBEHHO, TaK U BO
B3alMOJEICTBUM cO CTpyKTypHbIMHU nozpazaeneHusmMu AHO JII10 HIIK “ANC”.



1.9. HearenbHocth YMO oCymIecTBISIETCS Ha OCHOBE TEKYIIETO M TEPCHEKTUBHOTO
IUTAHUPOBAHUS, IEPCOHAIBHON OTBETCTBEHHOCTH Kaxk/ioro crenuaniucra YMO 3a coctosiHue
JIe]1 Ha TOPYYEHHOM Y4YacTKe U BBIINOJIHEHHE OTJENIbHbBIX TOPYUYECHUH.

2. OcHOBHBIE LeJIN U 33]a4H Y4e0OHO-MeTOAUYeCKOro 0T/Aes1a

2.1. Henpto pnestenpHOCTH YMO SsBIISIeTCS: COBEpLICHCTBOBAHHE MPOQECcCHOHATBHBIX
KOMITIETEHIIMI Melarornyeckux pabOTHUKOB, PYKOBOJUTENEH, CHEIMAIMCTOB, METOAMCTOB
AHO A0 MOIIK “AHC”, npuoOpereHHEe NPAKTUYECKUX HABBIKOB H  yYMCHUH,
o0ecrevnBaroIIUX BHIMOIHEHNE TPO(EeCCHOHANBHBIX 3a7ay.

2.2. OCHOBHBIE 3aJa4 OTACIIA:

- ydactue B (pOPMHUPOBAHUU U pean3allii CTpATEeTHH AKaJEMHUU B 00JIACTH YIPABICHHUS U
aJIMHHHCTPUPOBAHUST y4eOHOTO MpoIllecca B MHTEpPECaxX IMOBBIMICHUS KadecTBa MOATOTOBKHU
oOyuaroruxcs;

- o0ecrieyeHre, OpraHu3anus 00pa30BaTEIbHBIM IPOIECCOM Ha JPYTUX CTPYKTYPHBIX
MOIpa3/ICIICHUSX;

- MOHHTOPHHT M aHAJIM3 TOKAa3aTeJed JEITeTbHOCTH AKAJIeMHH, TOJJICPKKAa U Pa3BUTHE
CHCTEMBbl YIPABICHHUS KayeCTBOM OOYUYCHHS, COBEPIICHCTBOBAHWUE HOPMATHBHOH 0a3bl,
perIaMEeHTHPYIOMICH NesITeIbHOCTh YIPABJICHUS M 00pa30BaTEIbHBIX CTPYKTYP B AKaJIeMUW;
- HHAIIMUPOBAHUE U PYKOBOJICTBO JICATEIBHOCTHIO 00Pa30BATEIBHBIX CTPYKTYP AKAJICMHH 110
BHEJPCHUIO WHHOBAIIMOHHBIX O0OpA30BaTEIIBHBIX TEXHOJOTUH W TEPCHEKTUBHBIX (OpM
OpraHm3aiii  00pa3oBaTeIbHOTO MpoIlecca, OKa3aHusd WM  HHPOPMAIMOHHOM U
KOHCYJBTAIlMOHHOM MOJIEPIKKY;

- pa3paboTka OpraHU3alMOHHBIX OCHOB MHTETPAMHA U COTPYIHHUYCCTBA OOPa30BATEIHHBIX
CTPYKTYp AKaJeMHUH C OpTraHHW3aIUsMU - TapTHEPaMH, MPHUBJICKACMBIMU K peaTn3aiuu
00pa30BaTeNBHOrO MPOIIeCca;

- pa3paboTKa ¥ OpraHU3aI|s MEPONPHUATUH, HAIIPABICHHBIX HA Pa3BUTHE COTPYIHHYECTBA C
BHCITHUMH TIApTHEPaAMH C II€JbI0  TIOBBIINICHUS KOMIICTCHTHOCTHOH IMPUTOIHOCTH
o0yJaronmxcs.

- pa3paboTka JOMOJHUTEIBHBIX MPO(ECCHOHANBHBIX MPOTrpaMM, pa3padoTka y4eOHO-
METOJIMYECKOTO 00eCIIeYeH s, CO3JTaHIe YCIOBUH ISl UX pealu3alliu.

- peamu3anus JONOJHUTEIBHBIX MPO(PECCHOHATBHBIX MPOTPaMM MOBBIIICHUS KBATH(PHKAIIH,
HAIPaBJICHHBIX HAa COBEPIICHCTBOBAHUE WIIHM TOJyYSHHE HOBOW KOMIICTCHIIMH, HEOOXOIMMOM
Ui TIpo(eCCUOHATBHON JIeATETHbHOCTH, WM TIOBBIINICHHE MPOPECCHOHATBHOTO YPOBHS B

paMKax HMEIOIIeHCs KBaJII/I(I)I/IKaLII/II/I.



- peanu3anus JIOMOJHUTEIBHBIX MPO(PECCHOHAIBHBIX MporpaMm  IpodecCHOHATBLHOM
MEPENOArOTOBKH, HANpPaBJICHHBIX HA IOJYYCHHE KOMIICTCHIIMH, HEOOXOIUMOU IS
BBITIOJTHEHUSI HOBOTO BHUAAa MPO(ECCHOHATBLHOW JEATEIBHOCTH, MPHOOPETEHUE HOBOM
KBaJIU(pHUKAITIH,

- moBbIlieHUe kKauectBa 00yuenus B AHO JITTO LIIK “AUC”.

- KOHTPOJb UM MOHUTOPUHI HAYYHOH, METOAMYECKOH, y4eOHOH paboThl mpodeccopcKo-
npenoaaBaTesbckoro cocrara (naiee - [IIIC) AHO ATTO LIIK “ANC”.

- uapopmuposanue [1I1C u padorankoB AHO ATTIO HIIK “ANC” 06 u3MeHeHHsIX, BHOCHMBIX
B 0a3bl JaHHBIX KyPCOB, MPOTPAMM U y4€OHO-METOINICCKUX MAaTEPHUATIOB.

- BEJICHHE DJICKTPOHHOM 0a3bl KypCcOB M yUeOHO-METOINYECKUX MAaTEPUATIOB.

- yyacTue B pa3paOOTKe MPOEKTOB MON0XKEHUH U okanbHbIX akToB AHO JII10 HIIK “ANUC”
0 BOIIPOCaM y4eOHO-METOJUUECKOT0 COMMPOBOKACHHS Y4eOHOT0 MpoIliecca.

- KOHTPOJIb U TOBBIIIEHHWE KadyecTBa opranusanuu ydebnoro mporecca B8 AHO AITO HIIK
“AHC”, BKIIOYaIOIUHA B ce0s:

KOHTPOJIb HAJTUYUS U aKTyallbHOCTHU Y4€OHBIX TJIaHOB;

pELeH3UPOBaHNE YUEOHO-METOUUECKUX MaTEPUaoB;

KOHTPOJIb Ka4eCTBa Y4EOHBIX MAaTEPHAJIOB;

MOHUTOPUHT KauecTBa 00y4YeHUS;

y4acTHE B IPOBEPKE MPENoJaBaHUs KypCOB;

pa3paboTKa U BHEAPEHUE METOIUK MOBHIIICHUS Ka4eCcTBa 00yUECHHUS;

pazpaboTka ¢GopM JOKYMEHTAIlMM [iJIsi BHYTPEHHEro rmosb3oBanus YMO wu
ctpykrypHbIx noapasaenenus AHO 110 HIIK “ANC” B nensx noBbIILIEHUs KauecTBa
00y4eHHs U COIPOBOMKAAIOIINX €r0 MPOIECCOB.

3. CTpykrypa

3.1. CTpykTypy, YUCIEHHOCTh U IITATHOE PACIUCAHHUE, U3MEHEHUS B CTPYKTYpE M IUTAaTHOM
pacnucanuu yreepxaaer aupekrop AHO AI1O HIIK “AUC™.

3.2. Koopaunanuto aesrenpHoctd Y MO ocyecTBisieT pyKOBOAUTED OTIEINA.

3.3. VcnoBus Tpyaa pabotHukoB YMO ompenenstorcss TPYAOBBIMH  JJOTOBOpamH,
3aKIovaeMbIMU ¢ KaxaeiM padotHukomM AHO IO HIIK “AWC”, a Taxke mnpaBHIaMH
BHYTpeHHero Tpyaosoro pacnopsaka AHO 11O HIIK “AUC™.

3.4. JomxHOocTHbIE 00s13aHHOCTH paboTHHKOB YMO omnpenenstorcss JI0JKHOCTHBIMHU
MHCTPYKUUSAMH, yTBepKAeHHbIMU qupekTopom AHO ITIO HIIK “AUC”.

4. IlpaBa



4.1. YMO wumeet npaBo 3anpaiiuBaTh B APYrUX CTPYKTYpHbIX noapazaeneHusx AHO JITO
HITK “ANC” uadopmanuio, TOKYMEHTHI, HECOOXOIUMbIE JJIS BBITOTHEHHUS BO3JIOKCHHBIX HA
HEero (PyHKITHIA.

4.2. YMO umeer npaBo BHOCUTh Ha paccMoTpeHue pykosoacrsa AHO AITO LIIK “AUC”
MPEAJIOKEHUS IO COBEPUICHCTBOBAHUIO CBOCH JI€ITEILHOCTH.

4.3. YMO unmeeT mpaBo MOJIb30BaThCS MaTE€pUAIbHBIMU U TeXHU4Yeckumu pecypcamu AHO
IO HIIK “AUC” s oOecreueHus cBOEH NESITEIILHOCTH.

5. OTBeTCTBEHHOCTDL

5.1. Pabornuku YMO HecyT OTBETCTBEHHOCTb 3a HEHCIIOJIHEHHWE WM HEHaJyIeKallee
WCTIOJHEHUE CBOMX JIOJDKHOCTHBIX OOSI3aHHOCTEH, MPEIyCMOTPEHHBIX JOJDKHOCTHBIMU
MHCTPYKLUHUSMHU U JAHHBIM IOJOXKEHUEM.

5.2. PaGotHuku YMO HecyT OTBETCTBEHHOCTh 32 ITPABOHAPYIICHUS, COBEPIICHHBIC B ITPOLIECCE
OCYUIECTBJICHUSI CBOEH JEATENbHOCTH, B IIpeAesiaX, OINPEACNIEHHbIX JIEHCTBYIOIUMHU
YrOJIOBHBIM, AJMUHUCTPATUBHBIM U TPaXJAHCKUM 3aKOHOAATENIbCTBOM Poccuiickoii
®enepanuu.

5.3. Pa6otHukun YMO HecyT OTBETCTBEHHOCTh 32 NMPUYMHEHHE MaTepUaIbHOro yiiepoba, B
npenenax, ONpPENETICHHbIX TPYAOBBIM U TIpakJaHCKUM 3aKOHOJATeNbCTBOM Poccuiickoi
denepanuu.



